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Tables - Autoformat

How do I change the style of my table?
After constructing your table it is possible to use the ‘Table 
Styles’ options to reformat its style rather than choosing the line 
formatting/border shading yourself.

1. Click within your table.
2. Click to display the ‘Table Tools, Design’ ribbon.
3. Choose one of the styles displayed or use the drop down 

menu to display further options.


