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Undo

How can I undo an action?
It is possible to undo one or more of your previous actions (eg 
inserting table, typing etc).

1.	 Click the ‘Undo’ button in 
the quick access toolbar.

How do I undo more than one action?
1.	 Click the undo drop down 

menu button in the quick 
access toolbar to display 
a list of actions.

2.	 Highlight the steps to be 
undone.

3.	 Click to undo these 
actions.


