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Selecting Text

Why would I want to select text?
Before changing the font, colour, size etc of text already typed 
or to delete a large section of text you must tell the program 
what to change or delete.  You do this by selecting the required 
text.

How do I select text?
1. Position the cursor at the beginning of the text you want to 

select.  
2. Press and hold the left mouse button.
3. Drag the cursor down and/or across until everything 

required is selected.


