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File Explorer - Column Headers

How do I resize my columns?
Method One:
1. Place your cursor on the line between the columns.

The cursor will change in appearance.

2. Press and hold the left mouse button and drag the column 
to the new size.

3. Release the mouse button.

Method Two:
1. Place your cursor on the line between the columns.

The cursor will change in appearance as shown above.
2. Double click the left mouse button.

The column will auto-resize to the minimum width required 
to display all the contents.

How do I add/remove column headers?
The details view has the four columns shown by default.  Other 
column headers can be added easily.

1. Right click in the headers at the right hand side.
2. Choose one of the options 

from the list by clicking on 
it.  Selecting one already 
on display will remove it.

OR

a. Click ‘More...’
b. Scroll through the 

many column headers, 
ticking the options 
required.

c. Click ‘OK’.


