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Images - Working with Borders

How do I create a border around my 
graphic?
1. Click the image to select it.
2. Click to display the ‘Picture Tools, Format’ ribbon.
3. Click the ‘Picture 

Border’ drop down 
menu.

4. Choose a colour 
for your border by 
selecting a colour from 
the options displayed.

5. Click the ‘Picture Border’ drop 
down menu.

6. Alter the width of your line by 
clicking ‘Weight’ and choosing a 
thickness for your border.

How do I change the picture style?
1. Click the graphic to select it.
2. In the ‘Picture Tools, 

Format’ ribbon select 
one of the styles.  (Click 
the drop down menu for 
more options.)

As you move your cursor over each of the styles, your image 
updates providing a preview of how it will look if that option 
is selected.


