Images - Compressing

How do | compress my images?

If you have many graphics in your document you will soon
find the size of the file becomes large. You can compress the
images in your document to reduce this size.

1. Click any image in the document.
2. Click to display the Picture Tools, Format ribbon.
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4. Untick ‘Apply only to this picture’.
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Click ‘OK'.
8. Remember to save your document!
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Available during office hours. For critical support
at other times refer to the out-of-hours phone list.
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