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Document Magnification

How do I magnify my document on 
screen?
Changing the zoom level only affects how your file looks on 
screen NOT how it will print.

1.	 Click the ‘+’ or 
‘-’ button on the 
zoom slider to 
increase/decrease 
magnification.

OR

Click and drag the 
slider icon to move it 
towards the ‘+’ and ‘-’.

OR

Click on the slider line 
to increase/decrease 
magnification.


